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MNOJINTUKA

orneparopa B OTHOIIEHHH 00Pa0OTKM NMEPCOHATbHBIX JAHHBIX
['ocymapcTBEHHOTO OFOKETHOTO YUPEXKIACHHUS [IEHTPA IICUXOJIOT0-TIearorndecKou,
MEAMIMHCKON U counanbHoi nomorum LentpansHoro paitona Cankr-IlerepOypra
«Pa3Butue»

1. OBILME [NOJIOXXEHUA

Hacrosiee ITonoxxenue onpeaenser NOIUTUKY [ ocynapcTBEHHOIO OHOKETHOTO
YUPEKICHUS LEHTPA IICUXO0JIOTO-II€arOrM4eCKOi, MEIUIIMHCKON U COLMAJIBHON ITOMOIIH
IlentpanpHoro paiiona Cankr-IlerepOypra «Pa3sutue» (nanee — LleHTp) Kak oneparopa,
OCYIIECTBIISIONIETO 00pa0OTKYy IMEPCOHATBHBIX JAHHBIX, B OTHOIICHUU OOpPAOOTKH H
3aIUTHI IEPCOHAIBHBIX JaHHBIX.
1.1. [lonmuTHKa B OTHOIIEHHH OOpaOOTKU MEPCOHANBHBIX NaHHBIX (mHanee — IlonmmThka)
pazpaboTaHa B COOTBETCTBUHU C TpeOoBaHusMu DenepanbHoro 3akoHa ot 27.07.2006
Ne 152-@3 «O nepcoHanpHBIX JAaHHBIX», nocTaHoBieHUs llpaBurenscTBa Poccuiickoit
@eneparunn ot 01.11.2012 Ne 1119 «OO6 yrBepxkaeHun TpeOOBaHMU K 3aluTe
NEPCOHAIBHBIX JAHHBIX MPU UX 00paboTKe B MHPOPMAIIMOHHBIX CUCTEMAaX [IEPCOHATbHBIX
JaHHBIX», MocTaHoBieHus [IpaButenscrBa Poccniickont @enepannu ot 15.09.2008 Ne 687
«O0 ytBepxaeHuu Ilonoxxenns o0 0COOEHHOCTSX 0OpaOOTKMU MEPCOHANBHBIX JaHHBIX,
OCYILECTBIIsIEMON 06€3 UCIOIb30BaHUS CPEACTB ABTOMATH3ALIM.
1.2. Tlomutuka paspaboTaHa B [eIsIX OOECIEYCHUS peaNn3aluyd  TpeOOBaHHMA
3akoHoJaTenbcTBa Poccuiickoit @eneparmuu B 00nacTd 00paOOTKH IMEPCOHATBHBIX
JAHHBIX, HANpPaBJIEHHOTO Ha oOOecleYeHHe 3allUThl MpaB M CBOOOJ dYeloBeKa M
rpaxJIaHMHA Ipu 00paboTKe ero MepcoHaIbHBIX JAHHBIX, B TOM YHCJIE 3alUThI IPaB Ha
HENPUKOCHOBEHHOCTh YaCTHOM KU3HU, IMYHYIO U CEMEHHYIO TaliHy, B YaCTHOCTHU B II€JIAX
3alUTEl OT HECAHKIIMOHMPOBAHHOTO JOCTYNa W HENPAaBOMEPHOIO pPAacIpOCTPAaHEHUS
NEPCOHAIBbHBIX JJaHHBIX, 00pabaThIBaeMbIX B MHPOPMAIIMOHHBIX cucTemax LleHTpa.
1.3. TlonuTHka neicTByeT B OTHOIIEHHMH HH(pOpManuu, KoTopyto LleHTp momydaer o
CyOBEeKTE MEePCOHATBHBIX TAHHBIX B IIPOIIECCE OKA3aHUS MOCYIapCTBEHHBIX YCIIYT B cdepe
00pa30BaHMs UM UCIIOJHEHUS JOTOBOPHBIX 0053aTEIIbCTB.
1.4. Hacrosmas IlonuTHka packpblBaeT cOCTaB CyOBEKTOB NEPCOHAJIBHBIX JaHHBIX,
HPUHIUIIBI, TTIOPSJIOK M YCIOBHS 00pabOTKH MEPCOHATIBHBIX JaHHBIX paboTHUKOB LleHTpa
W WHBIX JIMI, YbM TIEPCOHAJbHBIC MaHHBIE oOOpabaTeiBatoTcs B LleHTpe ¢ 1enbio
oOecrieyeHHs 3alIUTHI MpaB U CBOOOJ 4YeJIOBEKAa M TpaKAaHWHA NpH 00paboTKe ero
NEPCOHAIbHBIX JAHHBIX, B TOM YHCJI€ 3alllUThl IPaB Ha HEMPHUKOCHOBEHHOCTb YaCTHOM
JKU3HU, JJUYHYIO U CEMENHYIO TAlHY.
1.5. TlepcoHanbHble JaHHBIE SIBISAIOTCA KOH(UIEHIMAIBHON, CTPOro OXpaHseMo
uHpopMalMell M Ha HHUX paCIpOCTPAHSAIOTCS BCEe TPeOOBAaHUS, YCTAaHOBJIEHHBIE
BHYTpEeHHUMHU JoKkyMeHTamu LleHTpa no 3amure KoHUIeHIMATEHOW HH(OpMaLIUK.

2. KATEI'OP1U CYBBEKTOB IIEPCOHAJIBHbBIX TAHHbBIX

2.1. Tlepedenp nmepcoHAIBHBIX JAHHBIX, TOANIeKaANTUX 3anmuTe B Llentpe, hopmupyercs B
COOTBETCTBUM C (heiepabHBIM 3aKOHOJATEIbCTBOM O MEPCOHATBHBIX TAHHBIX.



2.2. CpeneHUsIMH, COCTaBISIONIUMHU TEPCOHANBHBIE JaHHBIE, SBISETCS JEOOAs
uH(pOopMalKs, OTHOCALIASCS K MPSIMO WIH KOCBEHHO OMPEICIICHHOMY UITU OIPEICIIIEMOMY
¢dusnueckomy Uiy (CyObeKTy NepCOHAIBHBIX JAHHBIX ).

2.3. B 3aBucuMOCTHM OT CyOBEKTa MNepCOHAIBHBIX JaHHBIX, LleHTp oOpabarpiBaeT
MEPCOHAIBHBIE TAHHBIC CICIYIOIINX KaTEropuii CyOhbeKTOB NEPCOHANBLHBIX JAHHBIX:

— MepcoHalbHbIe JaHHbIE COTpYAHUKOB LlenTpa - nundopmanus, neooxonumas Lentpy B
CBSI3U C TPYJOBBIMH OTHOIICHHUSIMH U Kacarollrecs: KOHKPETHOro coTpyanuka Llenrtpa;

— TepcoHalbHbIE JaHHbIE Ydaluxcs, HeoOxomumble LleHTpy st ocyiiecTBieHuUs
00pa30oBaTeNbHON JIEATENbHOCTH B COOTBETCTBUU C TpeOoBaHUSAMHU (deaepatbHbIX
3aKOHOB, HOpPMAaTWUBHBIX JOKyMeHTOB IIpaButenbctBa Cankt-IlerepOypra u HHBIX
HOPMATUBHBIX IIPABOBHIX aKTOB;

— TMEpPCOHAJIbHBIC JAaHHBIC Yy4alluxcs, HeoOxoauMmble LleHTpy mis ocyiiecTBiIEeHUS
NESTENIbHOCTH ~ TEPPUTOPHAIBHON  MCHUXOJOr0-MEIMKO-TIEJarOrMuecKoil  KOMHCCUU
(TIIMIIK), pa3paboTku u odopMIICHUS] HHIUBUIYaTIbHON MPOTrpaMMBbl PeadMIINTAIMN U
aomnmuraruu (MITPA), paiioHHON 0a3bl JaHHBIX WH(OOPMAIMOHHO-TIOUCKOBOW CHCTEMBI
«[Ipodpunakruka npaBoHapyuieHnii HecoBepuieHHoeTHHX B OY CII6»;

— TepCOoHalbHBIE JaHHBIE POJAUTENEH (3aKOHHBIX MPEICTaBUTENEH) OO0yJarommxcs,
HeoOxomumble LleHTpy 11 ocyiecTBieHHS 00pa30BaTENbHON NI€ATEIbHOCTH B
COOTBETCTBUHU C TpeOOBaHUAMHU (efepaTbHBIX 3aKOHOB, HOPMATHBHBIX JOKYMEHTOB
[TpaButensctBa Cankt-IleTepOypra v HHBIX HOPMATHUBHBIX MPABOBBIX aKTOB;

— rpaxmaaH, oOpamaronuxcs B Llentp B coorBercTBUM ¢ DenepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-@3 «O mopsaake paccMoTpeHuUsi oOpamieHuit rpaxnan B Poccuiickoit
Denepaunun.

3. EJIM OBPABOTKMU I[NEPCOHAJIbBHBIX JTAHHbBIX

3.1. LlenTtp ocymiecTisieT 00padOTKY MEPCOHATBHBIX TAHHBIX B CICAYIOMINX IETIX:

— OCYILECTBIICHUSI JICITEIIBHOCTH, NPEAYCMOTPEHHOW YCTaBOM, JEHCTBYIOLIUM
3akoHoaresnbeTBOM Pocceniickont denepanuu;

—  OCYIICCTBJICHHUSI JI€ATEILHOCTH, TMPEAYyCMOTpeHHOM yupemutensmu LleHTpa,
JIEUCTBYIOIUM 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu;

— 3aKJIIOYEHMS, WCIOJHEHUS] M TPEKpaIleHUs T'PakIaHCKO-TIPABOBBIX JOTOBOPOB C
(GUBHUYECKUMH, IOPUIMYECKUM JIUIIAMH, WHAWUBUAYATbHBIMU MPEANPUHUMATEIAMH U
WHBIMU JIMIIAMH, B CIIy4asiX, IPEAYCMOTPEHHBIX ACHCTBYIOIINM 3aKOHOJATEIbCTBOM;

— opraHm3anuu kKaapoBoro yuera lleHTpa, obecrnieuenusi coOI0IeHNs 3aKOHOB U MHBIX
HOPMAaTHUBHO-TIPABOBBIX aKTOB, 3aKJIIOUEHUS U UCTIOIHEHUS 0053aTeNBCTB 0 TPYAOBBIM U
TPaKIaHCKO-TIPABOBBIM JOTOBOPAM;

— BEICHUS KaIpOBOTO JIEIONPOU3BO/ICTBA, COACHCTBUA COTPYIHUKAM B TPYAOYCTPONCTBE,
Oo0Oy4eHHH W TPOABIKEHHUU MO CIy>KOe, IMOJIb30BaHMS PA3IUYHOTO BUAA IJBIOTaMH,
WCIIOJTHEHHST TPeOOBaHWI HAJOTOBOTO 3aKOHOATENIbCTBA B CBSA3U C HCYHCICHHEM U
YIIaTOW HaJIoTa Ha JOXOAbl (PU3NYECKUX JIUIl, & TAaKKe €IUHOTO COLMATbHOIO HAJOra,
MEHCHUOHHOTO  3aKOHOJATeNbCTBA  Npu  (POPMUpPOBAaHUM M TMPEICTABICHUU
NEePCOHU(UIIMPOBAHHBIX JAaHHBIX O KaXKJIOM TOJydarene JOXOJO0B, YIUTHIBAEMBIX IMPH
HAYUCJICHUH CTPaxOBBIX B3HOCOB Ha 00s3aTebHOE TEHCHOHHOE CTpPaXxOBaHUE U
obecrnieveHne, 3arOTHEHHs IEPBUYHON CTATUCTHYECKON JOKYMEHTAIIUH, B COOTBETCTBUH
¢ TpynoBeim koaekcom P®, Hamoroeim kogexkcom P®, denepanpHbiMU 3aKoHaMU, B
gactHOCTH: «0O0 WHIUBUAYaTbHOM (TMEPCOHU(DHUIIMPOBAHHOM) Y4eTe B CHCTEME
00s13aTeTLHOTO IEHCHOHHOTO CTPAaxOBaHUsM», «O MEePCOHATBHBIX TAHHBIX,

— paboToii ¢ oOpalleHUsIMU TpakJaH B COOTBETCTBUU ¢ DenepalibHBIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsike paccMOTpPEHUsT OOpalieHW TpaxaaH B Poccuiickoit
Denepaunun».

4. CPOKUM OBPABOTKMU INEPCOHAJIBHBIX TAHHBIX

4.1. Cpoku 00pabOTKH MePCOHATBHBIX JAHHBIX OMPEIEISIFOTCS B COOTBETCTBUH CO CPOKOM

JIEHCTBHSI JOTOBOPA C CyOBEKTOM MEPCOHATBHBIX TaHHBIX, [Ipukazom MunkyasTypsl PO



0T 25.08.2010 Ne 558 «O06 yrBepxkaeHuu «llepeunst THIIOBBIX yIIPABICHUECKUX apXUBHBIX
JIOKYMEHTOB, 00Opa3ymolIMXCcs B MpOLEcce ACSITENbHOCTH TOCYJapCTBEHHBIX OPraHoB,
OpPraHOB MECTHOT'O CaMOYIPABICHHUS M OPTaHU3aIMi, C YKa3aHUEM CPOKOB XPaHECHUS»,
CPOKaMHU peasin3allii OCHOBHBIX 00pa30oBaTeIbHBIX MpOorpaMm B cooTBeTcTBUU ¢ D3 «O06
obOpazoBanun B PD» No 273-03 ot 29.12.2012 r., a Takke HHBIMH TPeOOBAHUSIMHU
3akoHozaTenbcTBa PO 1 HOpMATUBHBIMU JJOKYMEHTaMHU.

4.2. B LleHTpe cO3ar0OTCS U XPAHATCS TOKYMEHTHI, COJEPKAIINE CBEICHUS O CYyOBEeKTax
MEPCOHAIBHBIX TaHHBIX. TpeOoBaHUs K UCIIONB30BaHUIO B LIeHTpe TaHHBIX TUIOBBIX GOpPM
JIOKyMeHTOB ycTaHoBJeHbl loctanoBnenueMm IlpaBurenscrBa P® ot 15.09.2008 Ne687
«O06 yrBepxacHuu IlomoxeHuss 06 0coOCHHOCTAX 00pPaOOTKH TEPCOHATBHBIX JAaHHBIX,
OCYILECTBIIsIEMON 0€3 NCIOIB30BaHUS CPEACTB ABTOMATH3AIII.

5.1IPABA

5.1. LleHTp Kak onepaTop NEPCOHAIBHBIX JAHHBIX, BIIPABE:

— OTCTauBaTh CBOM UHTEPECHI B CY/IE;

— TMPEIOCTaBIATh IEPCOHAJBHBIE JAaHHBIE CYOBEKTOB TPETHUM JIMLAM, €CIH 3TO
IPEIYCMOTPEHO JCHCTBYIOIINM 3aKOHOIATEIILCTBOM (HAJIOTOBBIC, TIPABOOXPAHUTEIBHEIC
OpraHsbl | JIp.);

— OTKAa3bIBaTh B MPEIOCTABICHUN NIEPCOHAIBHBIX JAHHBIX B CIIy4asX, MPeAyCMOTPEHHBIX
3aKOHOAATEIbCTBOM;

— HCIOJB30BaTh MEPCOHAJBHBIC JaHHBIE CyObeKTa 0e3 ero corjacus, B CIydasx,
IPEIYCMOTPEHHBIX 3aKOHOIATEIIHCTBOM.

5.2 CyObeKT nepcoHaNbHBIX JAHHBIX UMEET MPaBO

— TpeOOoBaTh YTOYHEHHUS CBOUX TEPCOHANBHBIX IaHHBIX, HX OJIOKUPOBAHHUSA HWIIH
VHUUYTOXKEHUS B CJIy4yae, €cClid TEepCOHANbHBIE JaHHbIE SBISAIOTCA HEMOJIHBIMH,
YCTapeBIIMMH, HEJOCTOBEPHBIMH, HE3aKOHHO IIOJIyYCHHBIMH WJIH HE SBISIOTCS
HEOOXOMUMBIMU U1l 3afABIEHHOW 1enmu  00paboTkKM, a Takke MNPUHUMATH
IPEIyCMOTPEHHBIE 3aKOHOM MEpHI TI0 3allIUTe CBOUX IPAB;

— TpeboBaTh TMepeueHb CBOMX IMEPCOHAIBHBIX JaHHBIX, oOpabareiBaemMbix LleHTpoM u
MCTOYHUK UX MOJIYUYEHUS;

— ToJiy4ath WH(OpMaIUo 0 cpokax oO0paOOTKM CBOUX MEPCOHATBHBIX JAHHBIX, B TOM
YHCIe O CPOKAX MX XPaHEHUS;

— TpeboBaTh M3BEHICHHS BCEX JIMI[, KOTOPHIM paHee ObUIM COOOIIEHBI HEBEPHBIC M
HETIOJIHBIE €ro MePCOHANBHBIEC JaHHbBIe, 000 BCEX MPOM3BEACHHBIX B HUX HCKIIOYCHUSX,
WCIIPABIICHUSX WU JTOTIOTHEHUSX;

— 00KaJIoBaTh B YIIOJIHOMOYEHHBI OpraH IO 3alluTe MpaB CyOBEKTOB IMEPCOHAIBHBIX
JAHHBIX WM B CyIeOHOM MOpSIKE HEMpaBOMEpHbBIC NEHCTBUS WU Oe3IeHCTBUS MPU
00paboTKe ero NepcoHANbHBIX JIAHHBIX;

— Ha 3alIUTy CBOMX IPaB U 3aKOHHBIX UHTEPECOB, B TOM YHCIIe Ha BO3MEIIEHHE YOBITKOB
U (WJIM) KOMITEHCAIIMIO MOPAJILHOTO Bpesia B Cy1€0HOM MOPSIIIKE.

6. [TIPUHIUIIBI 1 YCJIOBUSA OBPABOTKU ITEPCOHAJIBHBIX JTAHHBIX

6.1. OOpaboTka mepCcOHANBHBIX JaHHBIX LleHTpoM ocylecTBIsieTcs Ha OCHOBE
MIPUHITATIOB:

— 3aKOHHOCTH U CIIPaBEUIMBOCTH Iieieil U crioco0oB 00pabOTKH MEPCOHATBHBIX TaHHBIX;
— COOTBETCTBHSI Ieled OoOpabOTKM TEePCOHANBHBIX JAHHBIX IIEJISIM, 3apaHee
OTIpeIeICHHBIM H 3asIBIICHHBIM ITPH cOOpE NEPCOHATBHBIX TAHHBIX, 8 TAKKE TTOJTHOMOYHSIM
IlenTpa;

— COOTBETCTBHSI O0OBbEMa M XapakTepa o0padaThIBaéMbBIX II€PCOHANBHBIX JIaHHBIX,
croco0oB 00pabOTKH NMEePCOHATBHBIX TAHHBIX LEISIM 00pabOTKH MepCOHATBHBIX TAaHHBIX;
— JIOCTOBEPHOCTH TE€PCOHAIBHBIX TaHHBIX, MX JTOCTATOYHOCTH AJs Liejeil oOpaboTkw,

HEJOMYCTUMOCTH OOpaOOTKM MEPCOHANbHBIX JAHHBIX, W30BITOYHBIX MO OTHOLIECHHUIO K

IEJISIM, 3asIBJICHHBIM MPHU cOOpe MEPCOHABHBIX JaHHBIX;



— HEeJIOMyCTUMOCTH OObEIUHEHHUS, CO3JJaHHBIX /ISl HECOBMECTHMBIX MEXy COOO0M 1eneit
0a3 TaHHBIX, COAEPIKALINX [IEPCOHAIBHBIE JAHHBIE;

— XpaHEHUs MEPCOHAJBHBIX JAHHBIX B (OpMe, MO3BOJAIONICH ONpenenuTh CyObeKTa
NEPCOHAIBHBIX JAHHBIX, HE JI0JIbIIIE, YEM 3TOr0 TPEOYIOT LeJIU UX 00paboTKy;

— YHUUTOXEHMS 110 JOCTHKEHMH 1ieJiel 00pabOTKY MEePCOHANIbHBIX JaHHBIX UJIU B Clly4yae
yTpaTbl HEOOXOMMOCTH B UX JOCTHKCHHU.

6.2. OOpaboTKa NEpPCOHANBHBIX JAHHBIX OCYILIECTBISETCS HAa OCHOBAHUMU YCIIOBUIA,
OIIPEIEIEHHBIX 3aKOHOAaTeNbCTBOM Pocculickon Penepanuu.

7. OBECIIEUEHUME BE3OITACHOCTH IIEPCOHAJIBHBIX JAHHBIX

7.1. lentrp «Pa3BuTHe» NpeANPUHUMAET HEOOXOJMMbIE OpraHU3AIMOHHBIE H
TEXHUYECKHE Mepbl g oOecreyeHus Oe30MacHOCTH IEePCOHAIBHBIX JAHHBIX OT
CIIy4alHOrO WJIM HECaHKLUHMOHMPOBAHHOI'O JOCTYyNa, YHUYTOXKEHUS, W3MEHEHMUS,
0JIOKMPOBaHUA AOCTYNA U APYIUX HECAHKLIMOHUPOBAHHBIX JEHCTBUI.

7.2. B uensix KoopAuMHALMM ACUCTBUN MO 0OECIEeUEHHIO 0€30IaCHOCTH MEPCOHANIbHbBIX
naHHbIX B lleHTpe Ha3Ha4eHO OTBETCTBEHHOE JMIIO 3a obecreueHue Oe3011acHOCTH
NEPCOHAIbHBIX JaHHbBIX.

8. SAKJITOYUTEJIBHBIE ITOJIOXKEHW A

8.1. Hacrosimasa IlonuTuka sBAsS€TCS BHYTPEHHUM JOKYMEHTOM, OOIIEIOCTYIHOW H
HOJUIEKUT Pa3MELICHUIO Ha opuaabHoM caiite LleHTpa.

8.2. Hacrosimas IlonuTuka MouieXXuT U3MEHEHUIO, TOMOJIHEHNUIO B CIy4yae IMOSIBICHUS
HOBBIX 3aKOHOJATENIbHBIX AaKTOB M CHELUUAJIbHBIX HOPMATHUBHBIX JIOKYMEHTOB IIO
00paboTKe M 3aIUTe ePCOHANBHBIX TaHHBIX, HO HE peXe OJHOro pas3a B Tpu roxa. [lpu
BHECEHUM M3MEHEHUN B aKTyaJlbHOM peJakUuy YyKasbplBaeTCs JaTa IIOCIEIHEro
oOHoBieHus. HoBas penakuus [lonuTuky BCeTynmaer B CUILy C MOMEHTA €€ pa3MelIeHMs,
€CJIM MHOE HE IPEeNyCMOTPEHO HOBOM pepakuueil Ilonmtuku. JlelicTByronas penaxkius
BCerja HaXOJUTCS Ha CTpaHMIIE 1o azpecy:
http://www.razvitie.edusite.ru/informacionnaya-bezopasnost.html

8.3. Kontpons wucnonmHeHus TpeboBanmii Hacrosmieil [lomuTukM oOcCyiiecTBIseTCs
OTBETCTBEHHBIM JIMLIOM 3a o0ecriedeHrne 0e30MacHOCTH NepcoHanbHbIX JaHHbIX [TTIMC-
nentpa «Pazsurue» LlentpansHoro paiiona Cankr-IlerepOypra.

8.4. OrBercTBeHHOCTh AOMKHOCTHBIX Jul IIIIMC-nentpa «Pa3Butue» LlenTpanpHoro
pationa Cankt-IlerepOypra, wWMeOLIUX JOCTYH K TEPCOHANBHBIM JaHHBIM, 3a
HEBBITIOJIHEHUE TPEOOBAHUI HOPM, PETYIUPYIOMUX 00pabOTKy U 3aLIUTY NEPCOHATBHBIX
JTAHHBIX, OMIPEICIISIETCS B COOTBETCTBUH € 3aKOHOJATENbCTBOM Poccuiickon denepanuu u
BHyTpeHHUMH JokyMeHTamu [IIIMC-uentpa «Passutue» LlentpanbsHoro paitona CaHKT-
[TeTepOypra.
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