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MNMOJIOKEHHUE
00 opraHu3anuy padorsl ¢ NePCOHANBHBIMH JAHHBIMH PA0OTHHKOB
I'ocymapcTBEHHOT0 DXOKETHOT0 YUPEKICHHUS TONOJTHATEIHLHOT0 00pa30BaHHS EHTPA
MCHXO0JI0TO-NEeJArOrH9eCcKoi, MeTHIMHCKOH U COMUATLHOH MOMOIIH
HenrTpanbnoro paiiona Cankr-IlerepOypra «Passurue»

Hacrosmee [lonoxernue pazpaborano Ha ocnoBanuu Korcerutynuu Poccuiickoii @enepanuy,
QepnepanbHoro 3akoHa oT 27 wutons 2006 Nel52-@3 «O mepcoHaNbHBIX JaHHBIX», Tpya0BOIo
kojekca Poccuiickoit @enepanun, DenepanbHoro 3akona or 27 wuions 2006 Nel49-@3 «O6
nH(opMarmu, THHOPMAMOHHBIX TEXHOJIOTUSAX U O 3auiuTe HHGOPMAUM» U IPU3BAHO 00eCTIeUnTh
mpaBa W cBOOOy YyYaCTHMKOB 0Opa3oBaTeNbHOro Tporecca Mpu o0paboTke WX TEPCOHATBHBIX
JAHHBIX.

I. O6mmne moaoxkeHNs
1. Tlepcoranpnble nanuHble PaboTHUKa - cBeneHHs O (axTax, COOBITHIX H O0OCTOATENHCTBAX
KM3HU PaboTHHKaA, NO3BOAIONIME WACHTH(OUIMPOBATH €TI0 JIMYHOCTB, HEOOXOIUMBIE
aJMUHHCTPAllUM B CBSI3M C TPYAOBBIMH OTHOmmIEHUsIMM ¢ PaBoTHHMKOM M Kacaromuecs
PaboTruka.
2. KnepconanbabiM faHnHBM PaboTHMKA OTHOCSATCS:
® CBEJCHHS, COAEpXKALIMECS B TACTIOPTE WIM HMHOM JOKYMEHTE, YAOCTOBEPSIOIIEM
JTMYHOCTB;
e uH(pOpMaIHs, coaepKamasncs B TpyR0BO# KHIKKe PaboTHHKA;
e uHpOpManHs, COMACPKAIAsCSI B CTPAXOBOM CBHIETEIBCTBE TI'OCYINAPCTBEHHOTO
HEHCHOHHOT'O CTpaxOBaHMUS,
® CBEJCHHMS, COJIEpKaIIUecs B JIOKYMEHTaX BOWHCKOTO y4eTa (TPH WX HATHYIHH);
e uHbopmalms 06 06pazoBanuy, KBATHOUKAIINH WA HATMYUH ClICIHATBHBIX 3HAHIH I

TIOATOTOBKH;
e uHGbOPMALIUST O COCTOSTHHUH 310pOBhs PaboTHUKA (CBENCHMS 00 MHBATMIHOCTH U T.IL.);
e JIHH;

® JIOKYMEHTBI, COJICp/Kallie CBEICHUs, HEOOXOOMMBIC JUIS TpenocTaBleHUs PaboTHHKY
rapaHTMii ¥ KOMICHCALMM, YCTAHOBJICHHBIX JICHCTBYIOIMUM 3aKOHOJATCITHCTBOM
(IOKYMEHTBI O COCTABE CEMBH; JIOKYMEHTBI O COCTOSIHHH 3I0POBBS JIETEH; TOKYMEHTHI,
HOATBEPIK/IAOIINE JOMOJHUTENBHBIE TAPDAaHTHH W KOMIICHCALMU 110 OIPEIEICHHBIM
OCHOBAHMSIM, TIPEJTYCMOTPEHHBIM 3aKOHO/IATEILCTBOM (JIOHOPCTBE, HAXOXKICHHUS B 30HE
BO3/JCHCTBUS paJIMaliy B CBsi3U ¢ aBapueit Ha YeproObibckoit ADC u T.11.); JOKYMEHTEI
0 OepeMeHHOCTH PabOTHUIIBL, JOKYMEHTBI O BO3pAcTe MAIOIETHHX JAeTeH).

3. Bce mepcoranbHbIe JaHHbIC 0 PaboTHHKE aMUHHACTPALIMS MOKET TIOJYYHTE TOJIBKO OT HETO
camoro. PaboTHHK IIpUHUMAET PENICHHE O TIPEIOCTABICHHH CBOMX IIEPCOHATBHBIX JAHHBIX U
J@eT coryiacke Ha uX 00paboTKy cBoel BojeH u B cBoeM unTtepece. Cormacue odhopmisiercs
B MMACBMEHHOH (opMe B JBYX DK3eMIUISIPAX: OMH M3 KOTOPBIX MPEIOCTABISETCS CYOBEKTY
NEPCOHANTBHBIX JAHHBIX, BTOPOH XPAHHTHCS Y ONEPaTOpa NEPCOHATBHBIX JaHHBIX B TEYECHHE




cpoka, ykasanHoro B Cormacumu. B ciywasx, xorja agMHHHCTpAIWs MOXET MOJTYYHThH
HeO0OX0/IMMBIE [IEPCOHATLHEIC TaHHbIe PaboTHHKA TOIBKO Y TPETHETO JIUIA, AIMHHUCTPALHS
JOJDKHA YBeIOMUTE 00 9ToM PaboTHuKa 3apaHee | MOJIYYUTh OT HErO THChMEHHOE COTIIACHE.
AJMUHHCTpaims o0s3aHa cooOmmTh PaboTHHKY 0 mensx, cmocobax ¥ HCTOYHHKAX
NOJYYCHHS TIEPCOHAIIbHBIX JAHHBIX, @ TaKKE O XapakTepe MOATEKAIMX [OJIYYCHHUIO
NEPCOHANIBHBIX JaHHBIX H BO3MOXKHBIX TIOCIIEACTBHAX OTKa3a PaboTHuHKA 1aTh MHCEMEHHOE
COTJIACHE Ha UX IIOJYYCHHE.

[Tepconanpubie nanHble PaGoTHHKA sBISIIOTCS KOHMHICHIMAIBHON uHbopmammet u He
MOTYT OBITh HCTIONB30BAHB! AMUHHUCTPAITHEN WIH JIFOOBIM MHBIM JTUI[OM B JIMYHBIX LEIIX.
Ilpn onpenenermm obbeMa W cOjepKaHHMsA IEPCOHATBHBIX JAHHBIX PaGoTHHKA
aTMUHUCTpanus pykoBozcTeyercst Koncrutynuelr Poccmiickoit @enepanuu, Tpynossim
Kozekcom Poccniickolt @enepauun, WHBIMH (elepalibHBIMH 33KOHAMH ¥ HACTOSIIAM
[Tonoxenuem.

II. Xpanenue, 06padoTka u nepegava nepcoHAIbLHBIX AaHHBIX PaboTHNKA
OGpaboTka mnepcOHANBHBIX [AHHBIX PabOTHHKA OCYIIECTBISETCS JUIS  OOCCIedeHus
COOIIO/IEHUST 3aKOHOB W WMHBIX HOPMATHBHBIX IPABOBBIX 4KTOB B IEJISAX COMEHCTBHS
PaboTHuKy B TpynoycTpoiicTBe, OOyHEeHHH W TPOJBHKEHHM 110 ciryxbe, obecreueHms
ni4HOH Ge3onacHocTn PaboTHIKA, KOHTPOIIS Ka4ecTBa M KOJIMYECTBA BBITOMHICMON PaboTEHL,
OIJIATBl  TPyda, OOECTICUCHMSI COXPAaHHOCTH HWMYINECTBA, I[0JBL30BAHUS  JILIOTAMH,
NpelyCMOTPEHHBIMH  3aKOHOAATenbcTBOM  Poccmifickoit  Denmepanuu W akraMu
ATMUHHCTPAITHH,

ITpaBo nocTyna k mepcoHalIbHBIM TaHHBIM PaboTHUKA UMEIOT!

* paborHukk MuHnucTepeTBa 00pa3’oOBaHMs, MYHHIMIAIGHBIX OPraHOB YIPaBJICHHS
o0pasoBanus, APYrHX yUpekAeHHil 00pa3oBaHuWs (IPM HAIMYMH COOTBETCTBYIOIIMX
MOJIHOMOYMH, YCTAHOBIIEHHBIX TIPHKa30M MUHHCTEPCTBA 00pazoBaHms

® JIAPEKTOpP/ 3aMECTHUTEIN TUPEKTOPA;

® TJaBHBIHA OyxranTep, Oyxranrep 00pa30BaTEIbHOIO YUPEKICHNS;

®  COLMUAIBHBIN IIEeNaror.

Jlupekrop/ 3amecTHTENnH AMpeKTOpa OOPA30BATENBHOTO YYPEXKICHHS MOTYT IEpeIaBaTh

MEePCOHATbHBIC TaHHBIE PaboTHHKA TPETBUM ITHIIaM, TOJTBKO €CIIH 9TO HEOOXOIMMO B IIEIISIX

NPEAYNPEKACHNUS YTPO3bl JKHU3HM M 3J0pOBbs PaboTHHKA, a TakkKe B Clydasx,

YCTaHOBJIEHHBIX (peICpaIbHBIMU 3aKOHAMH.

OTBeTCTBEHHBII 3a KaIPOBOE IENOMPOU3BOICTRO:

e odopmiseT mpueM Ha paboTy pabOTHHKOB;

®  3arOJHSET TPYIOBBIC JIOTOBOPEL;

® BHOCHT 3aIIMCH B TPYIOBBIC KHUMKKH;

® BBIIACT MH(OPMALMIO O NEPCOHATBHBIX JaHHBIX PabOTHHKA 10 MMUCBEMEHHOMY 3ampocy
pabOTHHKA WM €ro MpEICTaBUTEIs HAa OCHOBAHHM HOTAPHATHLHO-3aBEPEHHON
JIOBEPEHHOCTH Ha IIOJIyYEHWE TaKuX CBEJACHWH O TPO(eCCHOHANLHON esSTeIbHOCTH
pabOTHHKA (CIIPaBKH, BBIIMCKH W3 MPHUKA30B, KOIIMH TPYAOBBIX KHIKEK H T.IL.). 3ampoc
JOJDKEH COJep)KaTh HOMEP OCHOBHOTO JOKYMEHTa, YAOCTOBEPSIOLIErO JIMYHOCTH
PaboTHuKa WM €ro 3aKOHHOTO IIPEJCTABUTENIS, CBEIEHUS O JaTe BHIIAYH yKA3aHHOTO
JNOKYMEHTA U BBIIABIIEM €0 OpraHe H COOCTBEHHOPYUHYIO MOANUCL PaGoTHUKA HIH ero
3aKOHHOTO IIPECTaBUTEIIS,

['aBusIif Oyxranrep, Gyxraarep HMeeT IPaBo J0CTYIa K HEPCOHANBHbBIM JaHHBM PaboTHHKA

B Clydae, KOIla WCIOIHCHHE WM CBOHX TPYJOBBIX OOS3aHHOCTEH WM TPYIOBBIX

obsi3aHHOCTEH pabOTHUKOB OyXTaiTepuu MO OTHOUIEHWIO K PaGOTHHKY (HauucieHHe

3apabOTHOM TUIATEI, IPENOCTABICHHE JIBIOT, YCTAHOBJIEHHBIX 3aKOHOATENBCTBOM) 3aBHCHT

OT 3HaHUs NMEPCOHAIBHBIX NaHHBIX PaboTHUKA.



6. Tlpu mepenaue IEPCOHANBHBIX JAHHBIX PaBoTHHKA IFPEKTOP, 3aM. JHPEKTOpA KamgpOBHIH
JIeIIOTIPOU3BOIUTE b, TIaBHbIH OyXranTep, Gyxranrep, COLHaNbHbIH Te1aror [IIMC-tienTpa
«Pazsutne» LlenTpanbroro paitona Cankr-IletepOypra 00s13aHbT:

e IIpEAYIPESIUTD JIHIL, [OTYHAOIMX JaHHYIO HH(YOPMAIIHIO, O TOM, YTO 3TH JaHHBIC MOI'YT
65ITh MCIIOTB30BAHBI JIWIIE B TIETSX, JUIS KOTOPBIX OHH COOOIICHB.

7. Wmsle mpaBa, 0OSI3aHHOCTH, felicTBus pabOTHUKOB, B TPYIOBBIC 0013aHHOCTH KOTOPBIX
BXOmuT 00paboTka INepCOHATBHBIX HaHHBIX PaGoTHUKA, OMPEACHAIOTCS TPYAOBBIMA
JIOTOBOPAMH ¥ JIOIDKHOCTHBIMA WHCTPYKIAIMH.

8. Bce ceejeHms 0 mepegade IePCOHATBHBIX JTAHHBIX PaGorauka perucrpupytores B XKypHane
yuera Mepeiadn IIEPCOHATBHBIX JIAHHBIX paboTHHKOB 00pa30BaTEBHOIO YUPSKIACHH B
[IesX KOHTPOJ IPABOMCPHOCTH HCIOJIB30BAHMA magHOM wHpopManuyu JIAIAMH, €C
MOy YABIIUMH.

9. Jlupextop 00pa3oBATENBHOIO  YIPEIKACHUA 00s3aH  IIPETOCTABIISATh  [SPCOHANBHYIO
MHQOPMAIIMIO B COOTBETCTBYIOLISE TEPPUTOPUANBHOC YIIPABICHAC [lencuomnoro (oHna
Poccuiickoit @epmepanmu  mo  Qopme, B TIOpAIKE W o0BeMe, YCTAHOBJICHHOM
sakoHonaTenscTBoM Poccuiickoi Penepaniny.

10. PofCTBEHHUKH W ulleHBI ceMbi PabOTHHKA HE MMEIOT 1paBa A0CTyla K €TI0 TIepPCOHAIBHBIM
JIAHHBIM.

II1. O6s3anHOCTH PAGOTHHKOB, HMEIOIIHX A0CTYN K NePCOHAIBHEIM TaHHBIM PabGorHBKa,
10 UX XPAHEHUIO H 3a10HTE.
1. PaBoTHHKH, HMCIOIIHAC TOCTYII K ICPCOHAIBHBIM IaHHBIM PaGotHuKa, 00s3aHEL:

e He COOOMATH TEPCOHAIbHBIE JaHHbIC PaloTHHKA TPCTREH CTOPOHE oe3 ero
[FICEMEHHOI'0 COTJIACHA, KpOME CITydaeB, KOT/ia B COOTBETCTBAM C (benepanbHEIMU
3aKOHAMH TAKOTO COrnacus He Tpedyercs;

e HCIONB30BaTh IEPCOHANbHbIE JaHHEIC PaboTHMKA, TMOJY9IEHHBIC TONBKO OT HETo
JIAYHO WM ¢ €T0 TTHCHMEHHOTO COTIIACHS;

e OBcCIHeunTh 3AUIATY HEPCOHATBHBIX NaHHBIX PaboTHHKA OT HCIPaBOMEPHOTO HMX
VCIIOTB30BAHMSI WM YTPaThl, B IIOPS/IKE, YCTAHOBICHHOM 3aKOHOIATCTHCTBOM
Poccutickoit ®eaepanuu,

o O3HAKOMHTH PabOTHHMKA W €ro mpefcTaBuTesed ¢ HacTosnwM llonoxenueM u MX
[IpaBAMH 7 00A3aHHOCTSIMHA B 00J1aCTH 3aITHThI TIEPCOHANBHBIX JAHHBLX, IO/ POCIIHCE;

e coGMI0aTE TpeboBanNe KOHQUACHIMATBHOCTH IICPCOHATTBHBIX IAHHBIX PaGoramnka;

e JCKIIOYATH WM WCIPABIATH 1O TIACBMEHHOMY TpEOOBAHHIO Paborsuka
HEIOCTOBEPHBIE MITH HETIONTHBIE TICPCOHATBHBIC IAHHBIC PaBoTHHKA, a TAKIKC JaHHBIE,
06paBoTaHHbIE ¢ HAPYLICHNEM TpeOOBaHNH 3aKOHOATEIBCTBA;

e OrpaHMYMBATH TEPCOHATBHBIC NaHHBIC PaGoTHHKA NPH IEperadc TIPEJICTABUTEIIO
PaGoTHHKa TOABKO TOM uHpOpMAaIMel, KoTopas HeoOXoIMMa JUTS  BBINIOIHCHUS
YKa3aHHBIM TPEIICTABATENEM CBOMX TOTHOMOMHI;

e He 3alpaluBaTh HHQOPMAIWIO O COCTOSHUH 30POBRI PaGoTHuKa, 32 HCKIIOYCHAEM
Tex CBEJEHWH, KOTOPHIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BBIIOJHCHHA
paboOTHUKOM TPYAOBOH (QYHKIWW;

e oGecrmeunth PaGOTHMKY CBOOGOAHBIA MOCTYIl K CBOMM IIE€PCOHANBHBIM JAHHBIM,
BKJIFOYAST [IPABO HA MOJIYYCHHE KOTHMH 000N 3allhCH, cojepikammeil mepCoHaIbHBIC
naaaeie PaboTHUKA;

e mpegoctaButh TO TpebopaEmio PaboTHWKA TONHYIO pHpOpMALMI0 O eIo
epCOHANBHBIX JAHHBIX B 00paboTKe 3THX JaHHBIX.

2. JInia, MMEIOTIHE OCTYII K TIEPCOHAIBHEIM JaHHbIM Pab0THIKA, HE BIPABe:
e 110My9aTh W 00pabarhiBaTh HEPCOHAIBHBIC TAHHBIC PaGoTHHKA O €ro IMOTHTHYECKHUX,

PEIIMTHO3HBX M WHBIX YOCKICHMAX, WHTHMHOHM JKM3HH, TICHCTBE B 00IIECTBEHHbIX

0BGBCTHHEHNSIX WM TTPO(COIO3HON JCATCIBHOCTH,




3.

® [PCIOCTaBIATL TICPCOHANBHBIE MaHHBIC PafoTHEKA B KOMMEpUECKHX mensax Oe3
IIICEMEHHOTO coracus PaboTHuka.

llpy TNpUBESTAM pemeHHH, 3aTpArMBarONMX uHTEpeckl PaboTHWKa, aIMWHHCTpalnH

3ampellacTCd  OCHOBBIBATBCS HA INCPCOHANBHBIX JIAHHBIX PaboTHWKA, NONTYUEHHBIX

MCKIIOIUTCIILHO B PE3yIbTaTe MX aBTOMATH3WPOBARHOM OOPabOTKM WM 3JIEKTPOHHOIO

MOy YEeHHS,

IV. Ilpasa u o6s3annocTr PaboTHUKA

B memsax obecredeHus 3amuTel MepCOHATBHBIX JAHHBIX, XpaHSIMUXCs y paboroaaTens,

PaboTHHK MMeerT 11paBo Ha:

¢ ONPCHCICHUC CBOMX IIPEJICTABUTENCH JUTS 3aIIUTEI CBOMX TICPCOHATBHBIX TaHHBIX:

* TpeboBaHue 06 HCKITFOUCHHY WM HCTPABIICHAH HEBEPHBIX MITHA HEIIOJIHBIX IIEPCOHAIBHEIX
J@HHBIX, a TAKKE JAHHBIX, 00pabOTaHHBIX ¢ HapymieHneM TpeGopanuit Tpymosoro
Konmexca Poccmiickoit ®enepanvu uinm WHOro Genepamsroro saxkona. IIpu oTkaze
AIMHUHUCTPAITAM  WCKIIOYMTh WITH MHCTIPABUTH TICPCOHAIBHBEIE JaHHbIE PaboTHHKA
NOCTICTHUA HMEET TIPaBO 3asABHUTH B IHUCHEMEHHOI GopMe anMHHHCTpAIIKM O CBOEM
HECOTTACHH € COOTBETCTBYIOMMM 00OOCHOBaHHEM TaKOTO Hecoruiacws. IlepcoHalbHbIe
JGHHBIC OLCHOYHOTO XapakTepa PabOTHHK MMEET NPaBO JOTOTHHTH 3asBICHUEM,
BBIDQKAFOLIAM €0 COOCTBEHHYIO TOUKY 3pEHUS;

* TpeboBaHue 06 N3BELIEHNH aAMHHUCTPAIIHEH BCEX JIHII, KOTOPBIM paHee ObLIM COOOIIIEH B
HEBCPHBIC WM HCIIOIHBIC [IEPCOHA/IBHBIC JanHble PaboTHHKE, 060 BCeX MPOM3BEICHHBIX
B HUX UCKITFOUEHWSX, HCTIPABJICHUIX UITH TOTIOTHEHUSX,

e o0kanoBaHWe B CYH JHOOBIX HETIPABOMEPHEIX  AcHCTBUA wim  Oe3nedcTBus
AIMHHHCTPALAH [IPH 00paboTKe U 3aIUTe MepCOHANBHBIX JaHHbIX PaboTHuKa:

® BO3MCLICHUE YOBITKOB ¥ (MIIM) KOMITEHCALMIO MOPATEHOTO Bpera B CyAeOHOM TOpSIKe.

Paborumk 06si3an coobmars AIMAHUCTPAlMA CBCIECHHUS, KOTOPEIC MOIYT TOBJIHSATH HA

[TPHHAMACMbBIC B OTHOIICHUH HETO PEINCHMS, KACAIOMIHECS €r0 TPYIOBOH A TEILHOCTH.

V. Xpanenne nepconansubix aanapix Paornnka
Jloxymenter, moctymusuine o1 PaGoTHuKA, CBEIEHHS 0 PaboTHuKe, TOCTYIHBIINE OT TPETHUX

THIL ¢ HHCBEMCHHOTO cormacust PaGoTmuka, wHas wHOpMAamus, KOTOpas Kacaercs TPYTOBOH
AesrebHOCTH PaboTHAKa, XpaHsTes B celide Ha GyMaKHBIX HOCHTENSIX (TpyIoBas KHUKKA, TNYHAS
KaprotKa, JMYHOE [CI0) W HA 3NEKTPOHHBIX HOCHTENSAX ¢ OTPAHMYCHHBIM nocrynoM. JInunrie
KapTOYKH yBOJIEHHBIX PAOOTHMKOB XPAHSTCS B apXHMBE HIIMC-nentpa «Passutue» IlenTpaisHoro
paitona Caukr-Ilerep6ypra B andasurHoM mopsijike B Tedenue 75 Jer (c1.339 «Ilepeuns THIIOBHIX
YNPABJICHICCKAX JOKYMEHTOB, 00PasyIOIMXCst B ACATENBHOCTH OPraHU3aIlHii, ¢ YKa3aHWEM CPOKOB

XPaHCHUsD), YTBEPKIACHHOr0 Pykosomurenem DenepanbHoil apxHBHOM cmyx0b1 Poccun 6 oxrsabps
2000 r.).

VI. OTBeTCTBEHHOCTD

3amura npaB PaboTHHKA, YCTAHOBICHHBIX 3aKOHOMATEbCTBOM Poccniickoit @enepanuu u
nacrosmmM Ilonoxenrnewm, ocymectsisercs cymom B memsix TIPECEUCHUs HETTPABOMEPHOT'O
VCTIOJIE30BARNS TIEPCOHANIBHBIX aHHbIX PaGOTHWKa, BOCCTAHOBIICHYS HAPYMIEHHEIX IIPaB 1
BOSMCIICHHAS IPHIHHCHHOTO yIIepOa, B TOM THCIe MOPAIBLHOTO Bpejia.

Jluna, BUHOBHEIC B HAPYNIEHWH HOPM, PETYIHPYIOINMX TOIyYeHHe, 00paboTKy M 3amuTy
IEPCOHANBHBIX NAHHBIX PabOTHUKA, NPUBICKAIOTCS K JMCHMIITHHAPHON | MaTCpHATBEHON
OTBETCTBEHHOCTH, a TakyKe [PUBJICKAIOTCS K IPasKIaHCKO-TIPABOBOMH, aIMHHHCTPATHBHOM 1
YTOJIOBHOM OTBETCTBEHHOCTH B TIOPSIIKS, YCTAHOBIICHHOM (emeparbHBIMI 3aKOHAMI.




